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	Learner achievement (please circle) 
NB: All learner achievement is provisional until confirmed at the AVA Awards Board. 

	
	Level Achieved:
	L3

	
	Resubmission?
	Y
	N

	

	Title of Access to HE Diploma:

	Unit title:  Essay Writing 
	Unit code:  CBA847

	Learner:   
	Tutor/Assessor:  Mary Harrison 

	Description of Assignment:  

This unit will assess your ability to structure your essay in order to develop an argument with clarity and your ability to capture your thinking in effective sentences. You will need to show that you have conducted research to develop your thinking. In addition, you will need to write with an appropriate academic tone and clearly reference the material you have used to develop and support your ideas. 

[bookmark: _GoBack]Complete Grid (see below / attached)
Task one:
Submit a record of discussion with the tutor. You will have a discussion with your tutor to agree the title of your essay. The title should indicate a point of view or hypothesis to be investigated. Your tutor will also suggest possible sources for research. You should keep a record of the agreed question and the suggested sources of research. (AC 1.1)

Task two 
Submit a plan for the research you will conduct in tabular form indicating the sources you will investigate, why you will be investigating the sources and when. (AC 1.1, 1.3) 

Task three 
Submit a record of the main points discovered through the research. This should list the sources, the main points discovered from the sources and key quotes. (AC 1.1, 1.3)
------------------------------------------------------------------------------------------------------------------
Produce draft essay 
Task four
A first draft of your writing. This should be your first attempt to develop your thoughts. You should attempt to use accurate language and your focus should be on the development of your thinking. 
(AC 1.1, 1.3, 2.2)

--------------------------------------------------------------------------------------------------------------------
Annotate draft essay 
Task five 
Review your work and edit it with annotations to show how you would improve it for the following purposes:
To ensure you are writing with the appropriate academic tone. (AC 3.1, 3.2)
To ensure that your work is clear and succinct with no unnecessary language. (AC 1.2)
To ensure you are including evidence (from your research) to support your ideas. (AC 1.1, 2.2)
--------------------------------------------------------------------------------------------------------------------
Produce final essay 
Task six:
Review, edit and rewrite your essay to satisfy the following points:
· The introduction should state the point of view or hypothesis to be explored.
· The conclusion should sum up the points you have made and indicate what your points illustrate. 
· The essay should have cohesion (links between the points you have made), and there should be balance between points made.
· Use appropriate academic tone.
· Your essay should include in-text references to your research and a bibliography at the end using standard (e.g. Harvard) conventions. (AC 1.2, 1.3, 2.1, 2.2, 2.3, 2.4, 3.1, 3.2, 4.1, 4.2)

	Date set:  
December 12th 2019
	Date for draft submission 
(if applicable):  March 07th and 9th 2020
	Date for final 
submission:  
March 24th and 26th 2020


	Extension date  
(if agreed):  
	Signed by Tutor/Assessor to agree extension:  

	Date 
submitted: 

	Internal Moderation:   Yes / No
Date:
	Signed by internal moderator:
	ON TIME	/	LATE

	Learner declaration: 
· The explanations and evaluations in this work have been developed and written by me.
· I have not submitted material copied from the Internet, text books or other sources in place of my own thinking and writing.
· When I have referred to the work of others I have done so to discuss, comment on or argue their ideas.
· I have kept quotation and paraphrasing to an absolute minimum and only to support points I have made.
· I understand that referencing the names of authors whose ideas I have used without including my own interpretation of those ideas, does not meet the assessment criteria 
· I have not copied the work of my peers.

	Learner comments: (please use this space to comment on any aspect of the assignment when handing in your work)

	Signature:
	Date:  



TO THE LEARNER: Please attach this assignment brief to any written work you are handing in for assessment, or submit the brief as instructed.
YOUR WORK CANNOT BE ASSESSED UNLESS YOU HAVE SIGNED AND SUBMITTED THIS FORM



	Level 3
	Unit title:  Essay Writing

	Learning outcomes
	Assessment criteria

	This is what you will learn on the unit.
	This is what you must be able to demonstrate that you can do in your assignment in order to achieve the unit.

	The learner will:
	The learner can:

	1. Understand the significance of the essay title in determining the content.
	Analyse the requirements of the question or task.
Cover the main points, omitting irrelevant detail.
Include material from own research.

	Be able to plan and structure essays.
	Include an introduction which comments on the subject and describes the treatment of it to follow in the essay.
Balance ideas and arguments with evidence and examples.
Use linking sentences in paragraphs to set the new ideas in the context of the argument and the essay as a whole.
Provide a conclusion which sums up the arguments and considers the implications.

	Be able to write in an appropriate style.
	Write in a detached, balanced, and objective manner.
Write formal English avoiding emotive language and colloquialisms.

	Know the conventions for acknowledging sources.
	Acknowledge the work of other authors both during the essay and in a list of references.
Use the conventions of listing sources alphabetically by surname and including the author, title, publisher, date and place of publication.




	Part A: Feedback on credit level

	AC
	Credit achieved 
	Location of evidence
	Tutor/Assessor comments on assessment criteria
(you could also indicate on the work itself where each AC is met)

	1.1
	
	
	


	1.2
	
	
	

	1.3
	
	
	

	2.1
	
	
	

	2.2
	
	
	

	2.3
	
	
	

	2.4
	
	
	

	3.1
	
	
	

	3.2
	
	
	

	4.1
	
	
	

	4.2
	
	
	

	Level achieved
	
	Tutor/Assessor’s signature:
	
	Date:
	

	


	Resubmission (if applicable) If any of the assessment criteria for this assignment have not been met at Level 3, a resubmission may be permitted.  Resubmission must follow the QAA guidelines and be permitted only once.

	Requirements for resubmission/new task set:


	Date Set:
	
	Date due:
	
	Date Submitted:
	

	Feedback on resubmission:


	Level achieved 
after resubmission:
	
	Tutor/Assessor’s signature:
	
	Date:
	

	
Tutor/Assessor’s developmental feedback – how will the learner be able to use and improve this study skill on other units and in further study?
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	Title of your essay 


	Essay Question:



Perspective / angle/ theme


However I will examine - 

	Discussion with tutor
Hypothesis/ point of view 



	

	Sources of research
	Author 
	Date of publication (page no) optional
	Title 
	Edition 
	Publication 
	Why use this source 
	When you will be using this source 

	Books
(guidance)
	Victoria Hogg
(guidance)
	1999
(guidance)
	‘so you want to be a lawyer’: an insider’s guide to career opportunities
  (guidance)
	1st ed.
(guidance)
	Kogan Page Publishing 
(guidance)
	It is packed with useful information that guides to re: how one ought to become a legal representative.  Easy reading, easy access and useful guides 
(guidance)
	Perhaps at the very beginning of the essay as it sets the tone for the context part of the introduction
  (guidance)

	books
	
	
	
	
	
	
	

	newspapers
	
	
	
	
	
	
	

	Journals 
	
	
	
	
	
	
	

	magazines
	
	
	
	
	
	
	

	Documentaries / TV Programmes e.g. Panorama
	
	
	
	
	
	
	

	Internet
	
	
	
	
	
	
	

	Social media platforms e.g. blogs, twitter
	
	
	
	
	
	
	

	Radio stations e.g. LBC
	
	
	
	
	
	
	

	Case studies 
	
	
	
	
	
	
	

	Secondary legislation 
	
	
	
	
	
	
	

	Annual reports and Law reports 
	
	
	
	
	
	
	

	Reports by organisations 
	
	
	
	
	
	
	

	Dissertations and Theses 
	
	
	
	
	
	
	

	Religious texts 
	n/a
	N/a
	n/a 
	n/a 
	
	
	

	Apps, websites, emails 
	
	
	
	
	
	
	

	Images / pictures /music 
	
	
	
	
	
	
	



	Main Points Discovered  through the research – AC1.1 & 1.3
	The difficulty in writing.  But what is most tedious is the search for relevant information …. (guidance)

	Main points Discovered  from the sources 
AC1.1 & 1.3
	Main points discovered – wealth of information such as                              (guidance)
Depth and knowledge of legal professionals Applicable theory 



	Key Quotes
AC1.1 & 1.3


	3 quotes from your reading (that you really like)                                  (guidance)
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